METHODIST CHURCH
Risk Assessment Bank
Editable templates for church and circuit events
How to use this bank
This document contains six ready-made risk assessment templates for common church and circuit events. Each one can be copied, renamed and edited freely - add, remove or amend rows to reflect your own building, activity and group.
For each event: complete the details table at the top, work through the risk assessment, add or edit rows for anything specific to your church or activity, score the risk rating (Low / Medium / High) for your context, and record any further action needed with an owner and date.
These templates are a starting point. Always check current guidance at methodist.org.uk/safeguarding and consult your Circuit or Regional  Safeguarding Officer for anything unclear.
Risk rating guide: consider both the likelihood of the hazard occurring and the severity of harm if it did. Low = unlikely / minor; Medium = possible / moderate harm - needs control measures in place; High = likely and/or severe harm - requires significant controls or the activity should not proceed until addressed.
Templates included in this bank
1. Holiday Bible Club (ages 5-11)
2. Film & Coffee Club (ages 13+)
3. Weekend youth trip to 3Generate (ages 8-16)
4. Circuit services - Advent
5. Circuit services - Easter
6. New initiatives - welcoming new people


1. Holiday Bible Club (Ages 5-11)
Daytime holiday club for primary-age children, run over consecutive days at the church premises.
Event / church details
	Church name
	 

	Circuit
	 

	Form completed by (name)
	 

	Role / position
	 

	Date form completed
	 

	Date of next review
	 

	Event date(s)
	 

	Venue / location
	 

	Approx. number of children / young people attending
	 

	Number of leaders / volunteers (and ratio)
	 


Risk assessment
	Hazard / Risk
	Who may be affected
	Risk rating (L / M / H)
	Control measures & mitigations
	Action owner & review date

	Unverified adults / unauthorised access to children
	Children
	
	All leaders and helpers safely recruited and DBS checked in line with Methodist Church safeguarding policy. Visitors sign in/out and are never left unsupervised with children. Leaders wear name badges/lanyards.
	

	Inadequate adult-to-child ratios
	Children
	
	Minimum ratio of 1 adult to 8 children maintained (adjusted for age/need). Register taken at the start of each session; headcounts before and after every activity and transition.
	

	Collection/dismissal by an unauthorised person
	Children
	
	Named collection list agreed with parents/carers in advance. Password/ID check used for any unexpected collector. Children only released to authorised adults.
	

	Toilet supervision / lone working with a child
	Children, Leaders
	
	Two adults present in the corridor/communal area (never inside a cubicle with a child). Open-door policy maintained. No one-to-one unsupervised contact.
	

	Allergies, medical conditions and medication
	Children
	
	Medical, allergy and dietary information collected at registration and shared with relevant leaders. Emergency medication (e.g. inhalers, auto-injectors) stored accessibly and its location known to the first aider.
	

	Photography, video and social media use
	Children
	
	Written parental consent obtained before any images are taken or used. Only approved/church cameras or devices used - no personal mobile phone photography. Images stored securely.
	

	Disclosure of abuse or a welfare concern
	Children
	
	Designated Safeguarding Officer identified and contact details displayed. All leaders briefed on how to respond to and report a disclosure per Methodist Church safeguarding policy.
	

	Fire / emergency evacuation
	All
	
	Evacuation procedure explained to leaders and children at the start of the week. Muster point identified. Fire exits kept clear and alarms/extinguishers checked in date.
	

	Slips, trips and falls (indoor and outdoor play)
	Children, Leaders
	
	Play areas checked before use. Spillages cleared immediately. Trailing cables taped down. Outdoor surfaces checked for hazards before activities begin.
	

	Craft materials (scissors, glue, small parts)
	Children
	
	Age-appropriate, blunt-tipped scissors used. Small/choking-hazard parts avoided for younger children. Close adult supervision maintained during craft activities.
	

	Food preparation, snacks and hygiene
	Children
	
	Basic food hygiene practice followed by anyone preparing food. Surfaces cleaned before use. Allergen information checked before serving. Drinking water freely available.
	

	Outdoor activities and sun exposure
	Children
	
	Sun cream and hats encouraged/provided where needed. Shaded areas used for breaks. Water breaks scheduled and weather monitored throughout the day.
	

	First aid provision
	All
	
	At least one qualified first aider present at all times. First aid kit accessible and fully stocked. Accident/incident book maintained and shared with parents where relevant.
	

	Electrical/AV equipment (sound system, projector)
	All
	
	PAT-tested equipment used. Cables secured away from walkways. Equipment checked before each session.
	




[bookmark: _heading=h.honr8c16pqji]Additional notes / significant findings
	 

	 


Organiser signature: _______________________________        Date: ______________
Countersigned (Safeguarding Officer / Church Council rep): _______________________________


2. Film & Coffee Club (Ages 13+)
Regular evening social club for young people: watching a film together with hot drinks and snacks.
Event / church details
	Church name
	 

	Circuit
	 

	Form completed by (name)
	 

	Role / position
	 

	Date form completed
	 

	Date of next review
	 

	Event date(s)
	 

	Venue / location
	 

	Approx. number of children / young people attending
	 

	Number of leaders / volunteers (and ratio)
	 


Risk assessment
	Hazard / Risk
	Who may be affected
	Risk rating (L / M / H)
	Control measures & mitigations
	Action owner & review date

	Inappropriate or unsuitable film content
	Young people
	
	Films checked against BBFC age certification and church safeguarding guidance before selection. Leader previews any content where suitability is uncertain.
	

	Safe recruitment of leaders
	Young people
	
	All leaders safely recruited and DBS checked. A minimum of two leaders present at every session.
	

	Inadequate leader-to-young-person ratios
	Young people
	
	Minimum ratio maintained (e.g. 1:10, adjusted for group size and needs). Register taken at each session.
	

	Late finish, collection and travel home
	Young people
	
	Finish times communicated to parents/carers in advance. No young person left alone waiting for collection. Safe travel arrangements discussed with the group.
	

	Lone working
	Leaders, Young people
	
	No leader is ever alone with a single young person. Activities take place in a visible, open space with more than one adult present.
	

	Hot drinks - scalds and burns
	Young people, Leaders
	
	Kettle/hot water handled by adults only. Drinks served away from busy walkways and seating areas. Spill procedure in place.
	

	Mobile phone, social media and online safety
	Young people
	
	Group expectations on phone use agreed at the outset. No photography without consent. Online safety guidance signposted where relevant.
	

	Electrical/AV equipment (screen, projector, speakers)
	All
	
	PAT-tested equipment used. Cables secured and routed away from walkways. Equipment checked before each session.
	

	Fire / emergency evacuation
	All
	
	Evacuation procedure explained at the start of term/series. Exits kept clear. Muster point known to all leaders.
	

	Disclosure of a welfare or safeguarding concern
	Young people
	
	Designated Safeguarding Officer known to all leaders and young people. Concerns reported per Methodist Church safeguarding policy.
	

	Peer conflict or challenging behaviour
	Young people
	
	Clear group agreement/code of conduct in place. Leaders briefed in basic de-escalation. Parents informed of concerns as appropriate.
	

	Allergies and dietary requirements (snacks)
	Young people
	
	Dietary and allergy information collected in advance. Ingredients/allergens known to, or displayed by, leaders serving refreshments.
	

	First aid provision
	All
	
	A first aider identified for each session. First aid kit accessible. Incidents logged and reported to parents/carers where appropriate.
	


Additional notes / significant findings
	 

	 


Organiser signature: _______________________________        Date: ______________
Countersigned (Safeguarding Officer / Church Council rep): _______________________________


3. Weekend Youth Trip to 3Generate (Ages 8-16)
Residential weekend trip taking a group of young people to the Methodist Church's national youth event, 3Generate.
Event / church details
	Church name
	 

	Circuit
	 

	Form completed by (name)
	 

	Role / position
	 

	Date form completed
	 

	Date of next review
	 

	Event date(s)
	 

	Venue / location
	 

	Approx. number of children / young people attending
	 

	Number of leaders / volunteers (and ratio)
	 


Risk assessment
	Hazard / Risk
	Who may be affected
	Risk rating (L / M / H)
	Control measures & mitigations
	Action owner & review date

	Safe recruitment and leader ratios
	Young people
	
	All leaders safely recruited and DBS checked. Ratios meet Methodist Church guidance (e.g. 1:5 for under-11s, 1:8 for 12+, adjusted for need) and any 3Generate event requirements.
	

	Missing or incomplete parental consent / medical information
	Young people
	
	Signed consent forms and medical, dietary and emergency contact details obtained for every participant before departure. Copies carried by lead leader.
	

	Travel to and from the venue (coach/minibus)
	Young people, Leaders
	
	Reputable coach operator or MIDAS-qualified minibus driver used. Seatbelts worn at all times. Headcounts taken before and after every journey. Breakdown/emergency procedure agreed in advance.
	

	A young person going missing
	Young people
	
	Missing person procedure agreed in advance and briefed to all leaders. Regular headcounts and a buddy system used. Meeting points established; venue stewards/security briefed where possible.
	

	Accommodation and sleeping arrangements
	Young people
	
	Same-sex and age-appropriate sleeping arrangements. Leaders sleep in separate but nearby accommodation. No lone working overnight - leaders work in pairs/rota.
	

	Lone working
	Leaders, Young people
	
	Two leaders present for any activity involving direct or pastoral contact with a young person (e.g. 1:1 conversations, first aid). Rota system used throughout the trip.
	

	Safeguarding disclosure while away from home
	Young people
	
	Designated Safeguarding Officer contactable throughout the trip. All leaders briefed on the reporting procedure and local safeguarding contacts for the venue area identified in advance.
	

	Medication management
	Young people
	
	Medication, including emergency medication, held securely by a named leader and administered per parental instructions. Record of administration kept.
	

	Illness, injury or homesickness
	Young people
	
	First aider present throughout. Emergency contact numbers held for every participant. Procedure agreed for contacting parents/carers or arranging early collection if needed.
	

	Venue-specific activity risks (3Generate site/programme)
	Young people, Leaders
	
	3Generate's own risk assessments and safeguarding arrangements reviewed in advance. Church leaders familiarise themselves with the venue layout and emergency procedures on arrival.
	

	Social media, photography and online safety
	Young people
	
	Parental consent obtained for images before the trip. Group agreement on phone and social media use agreed and shared with young people and parents.
	

	Behaviour and code of conduct
	Young people
	
	Code of conduct agreed and shared with young people and parents before the trip, including consequences for breaches.
	

	Insurance and emergency planning
	All
	
	Appropriate travel/activity insurance confirmed before departure. Emergency plan and an out-of-hours contact number shared with all parents/carers.
	

	Luggage and manual handling
	Leaders
	
	Safe lifting technique used; trolleys or assistance used where available, particularly for heavy bags and equipment.
	

	Weather and outdoor exposure
	Young people
	
	Appropriate clothing advised in the kit list sent to parents. Weather forecast checked before and during the trip; indoor alternatives available where possible.
	


Additional notes / significant findings
	 

	 


Organiser signature: _______________________________        Date: ______________
Countersigned (Safeguarding Officer / Church Council rep): _______________________________


4. Circuit Services - Advent
Circuit-wide or joint Advent services, including candlelight/carol services, held across the season leading up to Christmas.
Event / church details
	Church name
	 

	Circuit
	 

	Form completed by (name)
	 

	Role / position
	 

	Date form completed
	 

	Date of next review
	 

	Event date(s)
	 

	Venue / location
	 

	Approx. number of children / young people attending
	 

	Number of leaders / volunteers (and ratio)
	 


Risk assessment
	Hazard / Risk
	Who may be affected
	Risk rating (L / M / H)
	Control measures & mitigations
	Action owner & review date

	Naked flames (candles, Advent wreath, candlelight service)
	Congregation, especially children
	
	Candles secured in stable holders, positioned away from flammable decorations, hair and clothing. Stewards positioned nearby. Fire extinguisher/fire blanket available.
	

	Fire / emergency evacuation with a larger congregation
	All
	
	Evacuation procedure briefed to stewards in advance. Exits and access routes kept clear. Muster point identified and numbers attending monitored.
	

	Unaccompanied children / lone working
	Children
	
	Children remain with a parent/carer, or are supervised by DBS-checked leaders at agreed ratios if a children's activity runs alongside the service.
	

	Car park and building access in darkness/icy conditions
	All, especially those less mobile
	
	External lighting checked and in use. Paths gritted in icy weather. Stewards available to assist attendees at entrances.
	

	Slips/trips from decorations, wet floors or trailing cables
	All
	
	Decorations secured and kept clear of walkways. Wet floor signage used. Cables taped down or routed away from foot traffic.
	

	Crowd management at busy seasonal services
	All
	
	Sufficient stewards on duty. Seating capacity not exceeded. Overflow arrangements (e.g. additional seating/screen) planned in advance if needed.
	

	Lone working during setup/takedown
	Volunteers
	
	Setup and takedown carried out in pairs, or with others present in the building. Contact details shared in case of emergency.
	

	Safeguarding disclosure or concern
	All, especially children/vulnerable adults
	
	Designated Safeguarding Officer's details displayed. Stewards and leaders know the reporting procedure.
	

	First aid provision
	All
	
	First aider identified and first aid kit available. Incident book maintained.
	

	Electrical/lighting equipment (sound desk, festive lights)
	All
	
	PAT-tested equipment used. Cables managed safely and away from walkways. Equipment checked before each service.
	

	Refreshments after the service (mulled drinks, mince pies)
	All
	
	Hot drinks handled by adults. Allergen information available. Basic food hygiene practice followed.
	


Additional notes / significant findings
	 

	 


Organiser signature: _______________________________        Date: ______________
Countersigned (Safeguarding Officer / Church Council rep): _______________________________


5. Circuit Services - Easter
Circuit-wide or joint Easter services, including sunrise, outdoor and celebratory services over the Easter period.
Event / church details
	Church name
	 

	Circuit
	 

	Form completed by (name)
	 

	Role / position
	 

	Date form completed
	 

	Date of next review
	 

	Event date(s)
	 

	Venue / location
	 

	Approx. number of children / young people attending
	 

	Number of leaders / volunteers (and ratio)
	 


Risk assessment
	Hazard / Risk
	Who may be affected
	Risk rating (L / M / H)
	Control measures & mitigations
	Action owner & review date

	Outdoor sunrise service - weather exposure and uneven ground
	Congregation
	
	Site checked in advance for trip hazards. Appropriate footwear/clothing advised in notices. Alternative indoor plan agreed if weather is severe.
	

	Naked flames (Easter/Paschal candle, Easter fire if used)
	All
	
	Flames kept clear of flammable materials and away from children; supervised at all times. Fire extinguisher/water available for any outdoor fire; local fire regulations checked.
	

	Road crossing / traffic for outdoor or procession services
	Congregation
	
	Route risk-assessed in advance. High-visibility stewards positioned at road crossings. Route agreed with the local authority if on public roads.
	

	Shared breakfast or refreshments
	Congregation
	
	Allergen and dietary information available. Basic food hygiene practice followed. Hot drinks handled by adults.
	

	Easter egg hunt hazards (choking, allergens, trips)
	Children
	
	Age-appropriate treats used, avoiding choking hazards for the youngest children. Allergen information checked. Hunt area checked for trip hazards in advance.
	

	Unaccompanied children / lone working
	Children
	
	Children remain with a parent/carer, or are supervised by DBS-checked leaders at agreed ratios.
	

	Fire / emergency evacuation (indoor services)
	All
	
	Evacuation procedure briefed to stewards. Exits kept clear. Muster point known.
	

	Slips/trips (wet grass, uneven churchyard, wet floors)
	All
	
	Pathways checked before the service. Matting/signage used where needed. Stewards assist those who need support.
	

	Safeguarding disclosure or concern
	All
	
	Designated Safeguarding Officer's details displayed and known to stewards and leaders.
	

	First aid provision
	All
	
	First aider present and first aid kit available. Incident book maintained.
	

	Sun exposure (outdoor services)
	All
	
	Shaded area or seating provided where possible. Sun cream and water encouraged, particularly for children.
	


Additional notes / significant findings
	 

	 


Organiser signature: _______________________________        Date: ______________
Countersigned (Safeguarding Officer / Church Council rep): _______________________________


6. New Initiatives - Welcoming New People
New outreach activities based at a church (e.g. welcome events, coffee mornings, community drop-ins) aimed at encouraging new people to attend.
Event / church details
	Church name
	 

	Circuit
	 

	Form completed by (name)
	 

	Role / position
	 

	Date form completed
	 

	Date of next review
	 

	Event date(s)
	 

	Venue / location
	 

	Approx. number of children / young people attending
	 

	Number of leaders / volunteers (and ratio)
	 


Risk assessment
	Hazard / Risk
	Who may be affected
	Risk rating (L / M / H)
	Control measures & mitigations
	Action owner & review date

	Unknown visitors to the premises
	Congregation, Volunteers, Visitors
	
	Named welcomers on duty at every session. Visitors signed in where appropriate. Designated Safeguarding Officer's contact details displayed.
	

	Safeguarding of vulnerable adults or children attending
	Vulnerable adults, Children
	
	Leaders/volunteers DBS checked as required by role. Safeguarding policy followed at all times; concerns reported through the agreed procedure.
	

	Personal data / GDPR (sign-up sheets, contact details)
	Visitors
	
	Data collected only with consent, stored securely and used only for the stated purpose, in line with the Methodist Church's data protection policy.
	

	Lone working (e.g. one volunteer opening up or welcoming visitors)
	Volunteers
	
	Minimum of two volunteers present at any session. Lone working avoided where possible, especially when welcoming unfamiliar visitors.
	

	Home or pastoral visits arising from new contacts
	Volunteers, Visitors
	
	Visits made in pairs where possible. Visits logged with another leader aware of who/when/where. Safeguarding training completed by anyone making visits.
	

	Premises access and accessibility
	Visitors with mobility/access needs
	
	Accessible entrance identified and signposted. Step-free access provided where possible; assistance offered on arrival.
	

	Fire / emergency evacuation for unfamiliar visitors
	Visitors
	
	Evacuation procedure briefed at the start of each session. Fire exits signed and kept clear.
	

	Catering and refreshments (allergens, hygiene)
	Visitors
	
	Allergen information displayed. Food handled hygienically. Dietary needs asked about where relevant.
	

	Slips/trips around the premises
	All
	
	Walkways kept clear. Spillages cleared promptly. Adequate lighting maintained throughout the building.
	

	First aid provision
	All
	
	First aider identified. First aid kit accessible. Incident book maintained.
	

	Parking and arrival safety (evening/dark sessions)
	Visitors
	
	External lighting checked. Car park routes kept clear. Volunteers available to welcome and guide visitors from the car park.
	

	Managing challenging behaviour from new/unknown visitors
	Volunteers, Congregation
	
	Basic de-escalation guidance shared with volunteers. Procedure agreed for seeking help or removing from the situation if needed. Incidents recorded and reported.
	


Additional notes / significant findings
	 

	 


Organiser signature: _______________________________        Date: ______________
Countersigned (Safeguarding Officer / Church Council rep): _______________________________
