METHODIST CHURCH - RISK ASSESSMENT
Holy Communion Service
Open monthly Holy Communion service, 1st Thursday of each month at 1pm from 3rd September 2026, welcoming church goers and non-church goers alike.
This editable template can be copied, renamed and adapted freely - add, remove or amend rows to reflect your own building, activity and group.
Complete the details table below, then work through the risk assessment: edit rows for anything specific to your church or activity, score the risk rating (Low / Medium / High) for your context, and record any further action needed with an owner and date. This is a starting point, not a substitute for the Methodist Church's own safeguarding policy - always consult your Circuit or Regional Safeguarding Officer for anything unclear.
Event / church details
	Church name
	 

	Circuit
	 

	Form completed by (name)
	 

	Role / position
	 

	Date form completed
	 

	Event date(s)
	 

	Venue / location
	 

	Approx. number of children / young people attending
	 

	Number of leaders / volunteers (and ratio)
	 


Risk assessment
	Hazard / Risk
	Who may be affected
	Risk rating (L / M / H)
	Control measures & mitigations
	Action owner & review date

	First-time or non-church-going visitors attending
	Visitors, Congregation
	
	Welcomers on duty to greet everyone warmly. Designated Safeguarding Officer's details displayed. No registration required to attend, but leaders remain alert to anyone who may need extra support or follow-up.
	

	Safeguarding of vulnerable adults
	Vulnerable adults
	
	Minister/steward administering communion is DBS checked and safely recruited. Any concerns noticed during or after the service reported through the Methodist Church safeguarding procedure. Sensitive, unhurried pastoral follow-up offered where appropriate. Safeguarding lanyard worn by appropriate person.
	

	Lone working (setup, welcoming, locking up)
	Minister, Stewards, Volunteers
	
	Minimum of two people present for setup, welcoming and locking up. Keyholder procedure followed. Contact details shared in case of emergency.
	

	Allergens in communion elements (gluten in bread/wafer, alcohol in wine)
	Congregation
	
	Gluten-free wafer option available and offered alongside standard bread. Non-alcoholic (blackcurrant) option offered alongside wine. Both alternatives announced clearly before elements are distributed.
	

	Infection control / hygiene of shared communion cup
	Congregation
	
	Individual communion cups used, or intinction (dipping) practised rather than a fully shared common cup. Hands sanitised by those distributing elements before the service. Anyone unwell asked to receive by intinction or refrain.
	

	Trips/falls among elderly or less mobile attendees
	Congregation, especially older/less mobile
	
	Clear, well-lit walkway to the communion/altar rail. Stewards on hand to assist. Communion brought to a person's seat if they are unable to come forward.
	

	Handling and storage of communion elements before the service
	All
	
	Bread and wine stored securely and hygienically, checked for freshness/use-by date, and prepared by a designated person shortly before the service.
	

	Reverent disposal of any remaining consecrated elements
	Minister, Stewards
	
	Remaining bread and wine consumed reverently or disposed of in line with the Methodist Church's guidance on communion elements - never simply discarded as general waste or poured down a public drain.
	

	Fire / emergency evacuation
	All
	
	Evacuation procedure briefed to stewards in advance. Exits kept clear. Muster point known to all leaders.
	

	First aid provision
	All
	
	First aider identified, lanyard worn and first aid kit available. Incident book maintained, particularly given an older/more vulnerable congregation profile.
	

	Slips/trips (trailing cables, candles if used)
	All
	
	Walkways kept clear of cables and obstructions. Any candles secured away from flammable materials and clear of walkways.
	

	Accessibility of the venue for visitors with disabilities
	Visitors
	
	Step-free access available and signposted. Hearing loop used where available. Accessible toilet clearly signposted.
	

	Personal data (if contact details collected for follow-up)
	Visitors
	
	Any details collected only with consent, stored securely and used only for the stated purpose, in line with the Methodist Church's data protection policy.
	

	Supporting an attendee who is distressed, unwell or presents a safeguarding concern
	All
	
	Leaders and stewards briefed in basic pastoral awareness. Procedure agreed for quietly seeking help, offering support, or contacting emergency services if needed.
	


Additional notes / significant findings
	 

	 


Organiser signature: _______________________________        Date: ______________
Countersigned (Safeguarding Officer / Church Council rep): _______________________________
