METHODIST CHURCH - RISK ASSESSMENT
6. New Initiatives - Welcoming New People
New outreach activities based at a church (e.g. welcome events, coffee mornings, community drop-ins) aimed at encouraging new people to attend.
This editable template can be copied, renamed and adapted freely - add, remove or amend rows to reflect your own building, activity and group.
Complete the details table below, then work through the risk assessment: edit rows for anything specific to your church or activity, score the risk rating (Low / Medium / High) for your context, and record any further action needed with an owner and date. This is a starting point, not a substitute for the Methodist Church's own safeguarding policy - always consult your Circuit or District Safeguarding Officer for anything unclear.
Event / church details
	Church name
	 

	Circuit
	 

	Form completed by (name)
	 

	Role / position
	 

	Date form completed
	 

	Date of next review
	 

	Event date(s)
	 

	Venue / location
	 

	Approx. number of children / young people attending
	 

	Number of leaders / volunteers (and ratio)
	 


Risk assessment
	Hazard / Risk
	Who may be affected
	Risk rating (L / M / H)
	Control measures & mitigations
	Action owner & review date

	Unknown visitors to the premises
	Congregation, Volunteers, Visitors
	
	Named welcomers on duty at every session. Visitors signed in where appropriate. Designated Safeguarding Officer's contact details displayed.
	

	Safeguarding of vulnerable adults or children attending
	Vulnerable adults, Children
	
	Leaders/volunteers DBS checked as required by role. Safeguarding policy followed at all times; concerns reported through the agreed procedure.
	

	Personal data / GDPR (sign-up sheets, contact details)
	Visitors
	
	Data collected only with consent, stored securely and used only for the stated purpose, in line with the Methodist Church's data protection policy.
	

	Lone working (e.g. one volunteer opening up or welcoming visitors)
	Volunteers
	
	Minimum of two volunteers present at any session. Lone working avoided where possible, especially when welcoming unfamiliar visitors.
	

	Home or pastoral visits arising from new contacts
	Volunteers, Visitors
	
	Visits made in pairs where possible. Visits logged with another leader aware of who/when/where. Safeguarding training completed by anyone making visits.
	

	Premises access and accessibility
	Visitors with mobility/access needs
	
	Accessible entrance identified and signposted. Step-free access provided where possible; assistance offered on arrival.
	

	Fire / emergency evacuation for unfamiliar visitors
	Visitors
	
	Evacuation procedure briefed at the start of each session. Fire exits signed and kept clear.
	

	Catering and refreshments (allergens, hygiene)
	Visitors
	
	Allergen information displayed. Food handled hygienically. Dietary needs asked about where relevant.
	

	Slips/trips around the premises
	All
	
	Walkways kept clear. Spillages cleared promptly. Adequate lighting maintained throughout the building.
	

	First aid provision
	All
	
	First aider identified. First aid kit accessible. Incident book maintained.
	

	Parking and arrival safety (evening/dark sessions)
	Visitors
	
	External lighting checked. Car park routes kept clear. Volunteers available to welcome and guide visitors from the car park.
	

	Managing challenging behaviour from new/unknown visitors
	Volunteers, Congregation
	
	Basic de-escalation guidance shared with volunteers. Procedure agreed for seeking help or removing from the situation if needed. Incidents recorded and reported.
	


Additional notes / significant findings
	 

	 


Assessor signature: _______________________________        Date: ______________
Countersigned (Safeguarding Officer / Church Council rep): _______________________________
