METHODIST CHURCH - RISK ASSESSMENT
4. Circuit Services - Advent
Circuit-wide or joint Advent services, including candlelight/carol services, held across the season leading up to Christmas.
This editable template can be copied, renamed and adapted freely - add, remove or amend rows to reflect your own building, activity and group.
Complete the details table below, then work through the risk assessment: edit rows for anything specific to your church or activity, score the risk rating (Low / Medium / High) for your context, and record any further action needed with an owner and date. This is a starting point, not a substitute for the Methodist Church's own safeguarding policy - always consult your Circuit or District Safeguarding Officer for anything unclear.
Event / church details
	Church name
	 

	Circuit
	 

	Form completed by (name)
	 

	Role / position
	 

	Date form completed
	 

	Date of next review
	 

	Event date(s)
	 

	Venue / location
	 

	Approx. number of children / young people attending
	 

	Number of leaders / volunteers (and ratio)
	 


Risk assessment
	Hazard / Risk
	Who may be affected
	Risk rating (L / M / H)
	Control measures & mitigations
	Action owner & review date

	Naked flames (candles, Advent wreath, candlelight service)
	Congregation, especially children
	
	Candles secured in stable holders, positioned away from flammable decorations, hair and clothing. Stewards positioned nearby. Fire extinguisher/fire blanket available.
	

	Fire / emergency evacuation with a larger congregation
	All
	
	Evacuation procedure briefed to stewards in advance. Exits and access routes kept clear. Muster point identified and numbers attending monitored.
	

	Unaccompanied children / lone working
	Children
	
	Children remain with a parent/carer, or are supervised by DBS-checked leaders at agreed ratios if a children's activity runs alongside the service.
	

	Car park and building access in darkness/icy conditions
	All, especially those less mobile
	
	External lighting checked and in use. Paths gritted in icy weather. Stewards available to assist attendees at entrances.
	

	Slips/trips from decorations, wet floors or trailing cables
	All
	
	Decorations secured and kept clear of walkways. Wet floor signage used. Cables taped down or routed away from foot traffic.
	

	Crowd management at busy seasonal services
	All
	
	Sufficient stewards on duty. Seating capacity not exceeded. Overflow arrangements (e.g. additional seating/screen) planned in advance if needed.
	

	Lone working during setup/takedown
	Volunteers
	
	Setup and takedown carried out in pairs, or with others present in the building. Contact details shared in case of emergency.
	

	Safeguarding disclosure or concern
	All, especially children/vulnerable adults
	
	Designated Safeguarding Officer's details displayed. Stewards and leaders know the reporting procedure.
	

	First aid provision
	All
	
	First aider identified and first aid kit available. Incident book maintained.
	

	Electrical/lighting equipment (sound desk, festive lights)
	All
	
	PAT-tested equipment used. Cables managed safely and away from walkways. Equipment checked before each service.
	

	Refreshments after the service (mulled drinks, mince pies)
	All
	
	Hot drinks handled by adults. Allergen information available. Basic food hygiene practice followed.
	


Additional notes / significant findings
	 

	 


Assessor signature: _______________________________        Date: ______________
Countersigned (Safeguarding Officer / Church Council rep): _______________________________
