METHODIST CHURCH - RISK ASSESSMENT
3. Weekend Youth Trip to 3Generate (Ages 8-16)
Residential weekend trip taking a group of young people to the Methodist Church's national youth event, 3Generate.
This editable template can be copied, renamed and adapted freely - add, remove or amend rows to reflect your own building, activity and group.
Complete the details table below, then work through the risk assessment: edit rows for anything specific to your church or activity, score the risk rating (Low / Medium / High) for your context, and record any further action needed with an owner and date. This is a starting point, not a substitute for the Methodist Church's own safeguarding policy - always consult your Circuit or District Safeguarding Officer for anything unclear.
Event / church details
	Church name
	 

	Circuit
	 

	Form completed by (name)
	 

	Role / position
	 

	Date form completed
	 

	Date of next review
	 

	Event date(s)
	 

	Venue / location
	 

	Approx. number of children / young people attending
	 

	Number of leaders / volunteers (and ratio)
	 


Risk assessment
	Hazard / Risk
	Who may be affected
	Risk rating (L / M / H)
	Control measures & mitigations
	Action owner & review date

	Safe recruitment and leader ratios
	Young people
	
	All leaders safely recruited and DBS checked. Ratios meet Methodist Church guidance (e.g. 1:5 for under-11s, 1:8 for 12+, adjusted for need) and any 3Generate event requirements.
	

	Missing or incomplete parental consent / medical information
	Young people
	
	Signed consent forms and medical, dietary and emergency contact details obtained for every participant before departure. Copies carried by lead leader.
	

	Travel to and from the venue (coach/minibus)
	Young people, Leaders
	
	Reputable coach operator or MIDAS-qualified minibus driver used. Seatbelts worn at all times. Headcounts taken before and after every journey. Breakdown/emergency procedure agreed in advance.
	

	A young person going missing
	Young people
	
	Missing person procedure agreed in advance and briefed to all leaders. Regular headcounts and a buddy system used. Meeting points established; venue stewards/security briefed where possible.
	

	Accommodation and sleeping arrangements
	Young people
	
	Same-sex and age-appropriate sleeping arrangements. Leaders sleep in separate but nearby accommodation. No lone working overnight - leaders work in pairs/rota.
	

	Lone working
	Leaders, Young people
	
	Two leaders present for any activity involving direct or pastoral contact with a young person (e.g. 1:1 conversations, first aid). Rota system used throughout the trip.
	

	Safeguarding disclosure while away from home
	Young people
	
	Designated Safeguarding Officer contactable throughout the trip. All leaders briefed on the reporting procedure and local safeguarding contacts for the venue area identified in advance.
	

	Medication management
	Young people
	
	Medication, including emergency medication, held securely by a named leader and administered per parental instructions. Record of administration kept.
	

	Illness, injury or homesickness
	Young people
	
	First aider present throughout. Emergency contact numbers held for every participant. Procedure agreed for contacting parents/carers or arranging early collection if needed.
	

	Venue-specific activity risks (3Generate site/programme)
	Young people, Leaders
	
	3Generate's own risk assessments and safeguarding arrangements reviewed in advance. Church leaders familiarise themselves with the venue layout and emergency procedures on arrival.
	

	Social media, photography and online safety
	Young people
	
	Parental consent obtained for images before the trip. Group agreement on phone and social media use agreed and shared with young people and parents.
	

	Behaviour and code of conduct
	Young people
	
	Code of conduct agreed and shared with young people and parents before the trip, including consequences for breaches.
	

	Insurance and emergency planning
	All
	
	Appropriate travel/activity insurance confirmed before departure. Emergency plan and an out-of-hours contact number shared with all parents/carers.
	

	Luggage and manual handling
	Leaders
	
	Safe lifting technique used; trolleys or assistance used where available, particularly for heavy bags and equipment.
	

	Weather and outdoor exposure
	Young people
	
	Appropriate clothing advised in the kit list sent to parents. Weather forecast checked before and during the trip; indoor alternatives available where possible.
	


Additional notes / significant findings
	 

	 


Assessor signature: _______________________________        Date: ______________
Countersigned (Safeguarding Officer / Church Council rep): _______________________________
