METHODIST CHURCH - RISK ASSESSMENT
1. Holiday Bible Club (Ages 5-11)
Daytime holiday club for primary-age children, run over consecutive days at the church premises.
This editable template can be copied, renamed and adapted freely - add, remove or amend rows to reflect your own building, activity and group.
Complete the details table below, then work through the risk assessment: edit rows for anything specific to your church or activity, score the risk rating (Low / Medium / High) for your context, and record any further action needed with an owner and date. This is a starting point, not a substitute for the Methodist Church's own safeguarding policy - always consult your Circuit or District Safeguarding Officer for anything unclear.
Event / church details
	Church name
	 

	Circuit
	 

	Form completed by (name)
	 

	Role / position
	 

	Date form completed
	 

	Date of next review
	 

	Event date(s)
	 

	Venue / location
	 

	Approx. number of children / young people attending
	 

	Number of leaders / volunteers (and ratio)
	 


Risk assessment
	Hazard / Risk
	Who may be affected
	Risk rating (L / M / H)
	Control measures & mitigations
	Action owner & review date

	Unverified adults / unauthorised access to children
	Children
	
	All leaders and helpers safely recruited and DBS checked in line with Methodist Church safeguarding policy. Visitors sign in/out and are never left unsupervised with children. Leaders wear name badges/lanyards.
	

	Inadequate adult-to-child ratios
	Children
	
	Minimum ratio of 1 adult to 8 children maintained (adjusted for age/need). Register taken at the start of each session; headcounts before and after every activity and transition.
	

	Collection/dismissal by an unauthorised person
	Children
	
	Named collection list agreed with parents/carers in advance. Password/ID check used for any unexpected collector. Children only released to authorised adults.
	

	Toilet supervision / lone working with a child
	Children, Leaders
	
	Two adults present in the corridor/communal area (never inside a cubicle with a child). Open-door policy maintained. No one-to-one unsupervised contact.
	

	Allergies, medical conditions and medication
	Children
	
	Medical, allergy and dietary information collected at registration and shared with relevant leaders. Emergency medication (e.g. inhalers, auto-injectors) stored accessibly and its location known to the first aider.
	

	Photography, video and social media use
	Children
	
	Written parental consent obtained before any images are taken or used. Only approved/church cameras or devices used - no personal mobile phone photography. Images stored securely.
	

	Disclosure of abuse or a welfare concern
	Children
	
	Designated Safeguarding Officer identified and contact details displayed. All leaders briefed on how to respond to and report a disclosure per Methodist Church safeguarding policy.
	

	Fire / emergency evacuation
	All
	
	Evacuation procedure explained to leaders and children at the start of the week. Muster point identified. Fire exits kept clear and alarms/extinguishers checked in date.
	

	Slips, trips and falls (indoor and outdoor play)
	Children, Leaders
	
	Play areas checked before use. Spillages cleared immediately. Trailing cables taped down. Outdoor surfaces checked for hazards before activities begin.
	

	Craft materials (scissors, glue, small parts)
	Children
	
	Age-appropriate, blunt-tipped scissors used. Small/choking-hazard parts avoided for younger children. Close adult supervision maintained during craft activities.
	

	Food preparation, snacks and hygiene
	Children
	
	Basic food hygiene practice followed by anyone preparing food. Surfaces cleaned before use. Allergen information checked before serving. Drinking water freely available.
	

	Outdoor activities and sun exposure
	Children
	
	Sun cream and hats encouraged/provided where needed. Shaded areas used for breaks. Water breaks scheduled and weather monitored throughout the day.
	

	First aid provision
	All
	
	At least one qualified first aider present at all times. First aid kit accessible and fully stocked. Accident/incident book maintained and shared with parents where relevant.
	

	Electrical/AV equipment (sound system, projector)
	All
	
	PAT-tested equipment used. Cables secured away from walkways. Equipment checked before each session.
	


Additional notes / significant findings
	 

	 


Assessor signature: _______________________________        Date: ______________
Countersigned (Safeguarding Officer / Church Council rep): _______________________________
